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Month/day/year
Addressee
Addressee Title
Company Name
Street Address
City, ST 12345-1234


Dear Addressee:

XXXX

XX

XXXXXXXXX

XX



Sincerely,
Sender’s Name
Sender’s Title
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ALBANY LAW SCHOOL

80 NEW SCOTLAND AVENUE, ALBANY, NEW YORK 12208-3494
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